MEMO

TO:
POTENTIAL II-VI TABLETOP EXHIBITORS

SUBJECT:
HOW TO OBTAIN SPACE AT THE 2010 II-VI WORKSHOP
The 2010 U.S. Workshop on the Physics and Chemistry of II-VI Materials will be held at The Sheraton New Orleans. The dates of the conference are October 26-28, 2010.
Qualifications for Purchasing a Tabletop as a Sponsor
Exhibitors must be manufacturers or representatives of companies that produce products or perform 

services that conform to the subject matter covered by the II-VI Workshop.  The II-VI Workshop 

Committee reserves the right to accept or reject any exhibitor based on these restrictions.

Tabletop Rental Cost

The fee for purchasing space is $600.00.  The fee will include a 6-ft. table and two chairs. Electrical power in the form of a 110-V line will be provided upon request.  Each table will be separated by 10 - 12 ft. on either side but may vary based on the number of tables sold.  A separate registration fee is required for admittance to the Workshop.  

Set-Up and Dismantling

Exhibitors may begin to set-up on Tuesday, October 26th after lunch at 2:00 pm. The Wine and Cheese Reception is scheduled for 6:00 – 7:30 pm on Tuesday evening, but exhibitors may stay as long as traffic demands.  Tabletops should be dismantled by 1:00 pm on Thursday, October 28th.  Please note that, as in the past, exhibitors are responsible for their own equipment.  The room will not be locked at any time.
Security

Security will not be provided by the Conference.

How to Reserve a Tabletop

Tabletops will be allocated on a first-come first-served basis.  To reserve your space, please fill out the application and fax it to 212-460-5460. If you have any questions, please call Michele Klein at 212-46-8090 x216 or 800-350-0111.
Please fill out and return the enclosed Application for Exhibit Space along with a check for full payment made out to PCM-II-VI Workshop.  This application, properly executed by the applicant, shall upon written acceptance and notification of space assigned by the II-VI Committee or its representative, constitute a valid and binding contract.  The deadline for payment of exhibit space is September 4, 2009.  There will be no refunds after September 6, 2010.

Shipping Information
See the attached document.
Internet/Electrical

See the attached hotel order forms.

If you have any questions and/or concerns, please call me at (800) 350-0111 or (212) 460-8090 
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Michele Klein
Exhibit Sales Manager

Palisades Convention Management
