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Welcome to the Sheraton New Orleans Hotel!  
We are delighted to host the 
US WORKSHOP PHYS/CHEM II-IV MATERIAL
Set-up details of your exhibit are needed in advance.  Please complete the following form and fax and/or email to Shawne Savoie, CMP, Convention Services Manager for the Sheraton New Orleans Hotel.  Please have this order form sent by Monday, October 24, 2010
Contact Information for the Sheraton

Contact Information of the Exhibitor
Shawne Savoie, CMP



Exhibitor Company Name:_____________________
Convention Services Manager


Onsite Contact:_______________________________
Office:  (504) 595-5547



Booth Number:_________________
Fax: (504) 592-5615





Email: Shawne.Savoie@sheraton.com
Standard Booth Set-Up
Exhibitor Set-Up: Lagniappe – 2nd Floor.  

Exhibit Location: Lagniappe – 2nd Floor.
All booths will have (1) 6’ x 30” Table Draped & Skirted with (2) chairs
Please indicate if additional set-up is required: ________________________________________________
Shipping & Handling

Please refer to the attached document for instructions regarding labeling of boxes 
How many boxes are you shipping to the hotel:___________________
Who are the boxes addressed to:____________________________________________________________

Charges for shipping and handling are to be billed to :   Credit Card / Sleeping Room
Internet 
Wireless Internet will be available in the exhibitor area at a price of $175 per day.
 A password will be given to you onsite for access.
Will you be needing internet access:  YES  / NO
What days would you like to use this service:_________________________________

Charges for internet are to be billed to:   Credit Card / Sleeping Room
PSAV
Will you require a power strip and extension cord (rental $15.00 per day) : YES / NO  
Does your booth require additional power (120 volt 1200watt = $109 flat fee ): YES  /  NO 
DO NOT WAIT TO COMPLETE THIS FORM ON-SITE.  

For any additional questions or orders, please contact Shawne Savoie, CMPt, Conventions Services Manager for the Sheraton New Orleans.
