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	Conference Name: 
	

	Event Name: (if different)
	

	Date of Function: 
	

	CS/Catering Name:
	


Our corporate policy requires that all social events and events under $5,000.00 are paid in advance. Therefore, at this time we are unable to Direct Bill your function and/or sleeping room requirements. You may select payment in advance by means of check (at least 2 weeks prior), cash or credit card. Should you wish to charge an advanced deposit or have all charges placed on your credit card upon completion of services, please complete the following information and return it to our credit manager via e-mail (emile.young@sheraton.com) or fax at (504) 595-6296. Any over-charges to the account will be credited within the next 30 day billing cycle.

	Credit Card Holder’s Name:
	

	Type of Credit Card:
	

	Credit Card Number:
	

	Expiration Date:
	

	Security Code:*
	

	Authorized Signature:
	

	Contact Name:
	

	Contact Phone Number:
	


​​​
______   I wish to have a deposit of $__________  posted to the above credit.
___​​​_   I wish to have all master account charges posted to the above credit card.
Signature:
______________________________________

Date:

______________________________________

* Security code is the 4-digit code on the front of an American Express card, or the last 3 digits on the back of all other cards.
500 Canal Street, New Orleans, LA 70130

Phone: (504) 525-2500

www.sheratonneworleans.com
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